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About this booklet 
 

The next page is a grid for you to record how you use your time  over the next 

week.   It also provides space to record your screen time.  

  

The page after is the same grid again.  Based upon how you actually spend your 

time, come up with a realistic plan going forward.   

· Where did you waste time? 

· Have you allowed time for rest, friends and hobbies? 

· Can you reduce your screen time compared to the pervious week? 

  

After the grids there are some scientifically researched study skills which can 

applied in all subjects.   

 

Then, for each subject, there is specific advice on how to study that subject and 

links to various useful resources and websites. 

 

Finally, there are pages on looking after mental health and links to organisations 

which offer support.  

 

 

  

 

 

 

 

 

 

 

 



 



 



 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 



 

 

 



 

  

English  
Key study advice: 

Study the skills for English in a variety of active ways: 

Summarise the 

key points of an 

article you have 

read online. 

Select (and analyse) examples 

of imagery and word choice 

from 2 newspaper articles you 

have found.  

 

Create a RUAE revision poster 

and then attempt to identify 

and analyse examples of 

language from two newspaper 

articles  

Test your vocabulary 

skills by reading RUAE 

articles and work out 

the meaning of 

unfamiliar words.   

Create flashcards 

with your RUAE 

formula /examples 

on them 

Access Scholar 

(through Glow) 

and attempt one 

of the RUAE 

example papers.  

Attempt 4 essay plans today 

using past papers making sure 

you include: 

• Your line of thought 

• Quotations 

• Analysis 

• Topic sentences 
 

Create flashcards for your 

main texts (SST and critical 

essay) that include: 

• Quotations 

• Context 

• Analysis 

• Theme  

Memorise your 

quotations and analysis 

today by using the look 

/ write / cover / check 

technique. You can also 

record yourself saying 

things out loud.  

Practise timing your 

PEAR paragraphs 

today. You should 

try to get it down to 

10-12 minutes per 

section Try to do this 

without your notes.  

Mind map the 

main themes in 

your SST. Try to 

link each theme 

with 4 main 

quotations and 

link. 

Complete a SST past paper 

from the SQA website.   

Complete the general 

language questions on any 

past paper from the SQA 

website. Check the marking 

scheme once you are finished.  

Revise the 10 Mark 

question (using your 

notes) and attempt 2 of 

the 10 mark questions 

on the SQA website.  

Read over the SST 

revision notes on 

Teams.  Summarise 

what you have read 

at the end of each 

section.  

Write a timed 

essay for your 

critical essay text 

today. Give 

yourself no longer 

than an hour.  

Look back over your critical 

essay feedback from your 

critical essays. Select one 

section that you think needs 

improvement and apply your 

feedback to this.  

Download a flashcard app like 

‘Quizlet’ and upload your own 

material for revision on the 

go.  

Practise writing TARTS 

introductions for 3 

separate essay 

questions.  

Practise writing 

conclusions for 3 

separate essay 

questions.  

 

Essential resources: 

https://www.sqa.org.uk/pastpapers/findpastpaper.htm?subject=English&level=NH 

https://www.bbc.co.uk/bitesize/subjects/zqxhfg8 

https://scholar.hw.ac.uk/courses/ 

 

  

https://www.sqa.org.uk/pastpapers/findpastpaper.htm?subject=English&level=NH
https://www.bbc.co.uk/bitesize/subjects/zqxhfg8
https://scholar.hw.ac.uk/courses/


 

 



 

  
Physical Education 

Key study advice: 

Take each factor in turn and revise. 

• How the factor(s) impacts your performance 

• How you gathered information on your performance (methods) 

• Key planning: your strengths and weakness, your goals, principles you applied 

• How you improved your performance (approaches) 

• How you monitored your performance 

 

Learn what each of the command words mean; 

Describe – say what you see / paint a picture. Use the WWWWH structure. 1 point of description / 

sentence for 1 mark. 

Explain – give reasons using the ‘cause & effect’ structure. Use a linking phrase to connect the 

sentences. 2 sentences required for 1 mark. 

Evaluate – Look back and judge. Use the JEE structure; make a Judgement, Evidence it and give the 

Effect. 3 sentences require for 1 mark.  

Analyse – Deconstruct something into parts and explain why these parts are important. Use the DWI 

structure; Deconstruct into important parts, explain Why these parts are important, explain the 

Impact. 3 sentences required for 1 mark.  

Essential resources: 

SQA Higher Physical Education book – Aaron Anderson: lots of course notes / sample answers 

N5 Course notes booklet – available on your TEAMs page 

N5 Factors Impacting booklet – available on your TEAMs page 

Higher Course notes booklet – available on your TEAMs page 

https://www.bbc.co.uk/bitesize - study materials for each area of the course 

https://www.bbc.co.uk/bitesize


 

 

  



 

  Music 
Key study advice: 

The Music Practical exam is worth 50% of your overall mark. Ensure you know your full 

programme and practice regularly. If there is an instrument or piece you are struggling 

with play it the most often. Practice recording yourself or playing in front of others to help 

you develop confidence and overcome nerves. 

Music Listening - knowledge is key! Work your way through each concept ensuring you 

know the meaning of each word. Take practice tests and try to pick out concepts from 

audio examples. For N5/H Achieve is best. You can access this on your iPad. You can learn 

concepts and find audio examples of each in action along with video links to BBC Bitesize. 

Once you have understanding of concepts challenge yourself with unit tests and quizzes. 

Repetition will help you see the types of questions that always come up. 

As a back up option you can also utilise mymusiconline and access class PowerPoints on 

Teams.  

Essential resources: 

https://achieve.hashtag-learning.co.uk/user-start/?next=/ - N5 And H materials available for Music on Achieve 

S4 Study Guides – link to videos made by Holyrood Music staff on how to study for N5 Music Q types 

https://mymusiconline.co.uk/ - Lots of resources for every level N3-AH - the quizlets are flashcards you can use to test your 

knowledge of what concepts mean, the quizzes are audio. There are also concept grids with click links for each concept, and 

practice exam questions: 

https://www.bbc.co.uk/bitesize/topics/z8xyxfr - BBC Bitesize Understanding Music Revision and Tests  

https://www.bbc.co.uk/bitesize/topics/z8xyxfr/resources/1 - BBC Bitesize Concepts in Action – really good for seeing/hearing 

concepts  

https://quizlet.com/ - Use Quizlet to study level specific concepts as flashcards. Make sure you include the level you are sitting 

in the search bar e.g. Higher Music: 

Live worksheets – you do not need a login to use these. You can use ‘Check my answers’ at the end to see how many you got 

right. Be careful as some are for Music Technology. Ensure you include a specific level in your search. 

https://www.liveworksheets.com/search.asp?content=higher+music   

https://www.liveworksheets.com/search.asp?content=music+n5   

 

https://achieve.hashtag-learning.co.uk/user-start/?next=/
https://glowscotland-my.sharepoint.com/:f:/g/personal/gw09simpsonalison_glow_sch_uk/IgAcCKA53_6cSqCmMLm4c8qvAYwTo6B87s34KSWD9jn7r5s?e=fffLgc
https://mymusiconline.co.uk/
https://www.bbc.co.uk/bitesize/topics/z8xyxfr
https://www.bbc.co.uk/bitesize/topics/z8xyxfr/resources/1
https://quizlet.com/
https://www.liveworksheets.com/search.asp?content=higher+music
https://www.liveworksheets.com/search.asp?content=music+n5


 

 

  

Music Technology 

Key study advice: 

The Music Tech exam is 70% folio based. You must have completed your projects and log 

as a priority. If you have work outstanding, arrange extra time to come in and complete it. 

Logbooks are vital to achieve a good mark. 

For the listening exam there are ample resources on Achieve which can be accessed from 

your iPad. Knowledge of the concepts is essential, and you can learn and hear concepts in 

action. You can also set yourself tests and quizzes. Repetition will ensure you become more 

familiar with concepts and see the types of questions that come up frequently. 

Class materials can be accessed on Teams. 

Essential resources: 

https://achieve.hashtag-learning.co.uk/user-start/?next=/ - N5 And H materials available for Music Tech 

on Achieve 

https://quizlet.com/ - Use Quizlet to study level specific concepts as flashcards. Make sure you include 

the level you are sitting in the search bar e.g. Higher Music Technology: 

https://www.liveworksheets.com/search-worksheets?keys=higher+music+technology - Live worksheets – 

you do not need a login to use these. You can use ‘Check my answers’ at the end to see how many you 

got right. Ensure you include a specific level and “Music Technology” in your search. 

https://achieve.hashtag-learning.co.uk/user-start/?next=/
https://quizlet.com/
https://www.liveworksheets.com/search-worksheets?keys=higher+music+technology


 

 

       Chemistry      

Key study advice: Don’t Panic… 

Know your stuff 

• Learn your notes – make use of mind maps and flash cards particularly for 

definitions 

• Make your own summary notes using the SQA course spec. 

• Complete all homework exercises to check your progress 

• Study regularly – not just before an assessment  

• Know how to use your data booklet 

Get help when needed 

• Identify areas of concern and ask your teacher for help 

• Attend supported study 

Prepare for the exam 

• Make and follow a study plan to cover all parts of the course – break the 

course into manageable chunks when studying 

• Use Past Paper questions and their marking instructions 

• SQA give ~1.5 minutes per mark – try a selection of questions under exam 

conditions within the time limit 

Essential resources:           

Achieve – this can be accessed by this link but is easier through GLOW on your ipad – Make use of the 

Self-evaluate section to traffic light the learning statements. 

Scholar Login – this is also easier to access in GLOW – whole course notes with self marking questions 

and interactive animations throughout – a fantastic resource to fill gaps in your knowledge 

 Showbie – your teacher will have supplied you with class materials and revision materials that you can 

access. 

Chemistry with Stephanie - YouTube – this channel has been created by a Glasgow teacher and has 

excellent videos with explanations and then worked examples of questions 

Home JABChem – this site has past papers with explanations for the multiple choice questions.  This is 

not offered elsewhere.  It also has summary notes and additional questions for practice. 

Chemistry Teaching Resources - Gordon Watson - Index -Another source of past papers and notes 

https://achieve.hashtag-learning.co.uk/user-start/?next=/
https://scholar.hw.ac.uk/sso/login?service=https%3A%2F%2Fscholar.hw.ac.uk%2Fcourses%2F
https://www.showbie.com/
https://www.youtube.com/channel/UCZk8oeGdjbLEcRxesfoY65A
https://jabchem.org.uk/
https://chemistry-teaching-resources.com/


 

 

  

Physics 
Key study advice: 

1. Traffic Light the learning outcomes so you know which areas to focus on. You can find these on Teams or 

on Achieve. 

2. Try the end of unit tests on BBC Bitesize. Record your score. Wait a few days and try them again. Try to 

better your first score. 

3. Learn definitions, abbreviations and units by writing them out 10 times, covering them up and writing 

them again from memory. 

4. Practice calculations from past papers by writing down what you know, selecting a relationship (1 mark) 

from the SQA sheet, substituting in the numbers (1 mark) and then calculating the answer with unit (1 

mark). 

5. Make flash cards. Test yourself, separating the cards into 2 groups, the ones you got right, and the ones 

you got wrong. The next day, test yourself with the cards you got wrong again. Repeat, until you know 

them all. Wait a few days and start again. Use Brainscape, Quizlet or make physical copies on card. 

6. Draw a mind map to summarise the key points, use different coloured branches to link to different areas 

of the course. Use pictures and symbols instead of words. 

7. Practice open-ended questions and view the solutions on YouTube for a different perspective. 

8. Ask for help. We have supported study, revision guides, past papers, calculators and stationery if you need 

it. You can ask on Teams or by email if that’s easier for you. 

Essential resources: 

Scholar    Use glow Login 

BBC Bitesize 

Achieve     School Code = XkbHVFcK    

SQA  

Learning Space 

Study Support    Register for Webinars 

Exam Mindset     Study Skills and Managing Stress 

https://www.youtube.com/@DMallonhelpmyphysics 

https://www.youtube.com/@MrMitchellPhysics 

https://www.youtube.com/@MrSmithsPhysicsonline 

https://www.youtube.com/@marshallsayphysics9687 

https://www.youtube.com/@icandophysics4595 

https://www.youtube.com/@mrstewartphysics/playlists 

https://www.youtube.com/@fblack4156 

Mrs Physics 

PhysicsScotland 

Brainscape (Flashcards) 

  

https://scholar.hw.ac.uk/sso/login?service=https%3A%2F%2Fscholar.hw.ac.uk%2Fcourses%2F
https://www.bbc.co.uk/bitesize/subjects/zpyb4wx
https://achieve.hashtag-learning.co.uk/user-start/?next=/
https://www.sqa.org.uk/sqa/47916.html
https://www.thinglink.com/card/1679198779850358786
https://www.e-sgoil.com/senior-phase/study-support/#Registration
https://www.thinglink.com/card/1704817362747785829
https://www.youtube.com/@DMallonhelpmyphysics
https://www.youtube.com/@MrMitchellPhysics
https://www.youtube.com/@MrSmithsPhysicsonline
https://www.youtube.com/@marshallsayphysics9687
https://www.youtube.com/@icandophysics4595
https://www.youtube.com/@mrstewartphysics/playlists
https://www.youtube.com/@fblack4156
https://www.mrsphysics.co.uk/higher/
https://www.physicsscotland.co.uk/classes/higher-physics
https://www.brainscape.com/packs/sqa-national-5-physics-19936911


 

  Computing Science 

Key study advice: 

Written Exam 

• Learn the Standard Algorithms (memorise and understand) so that you can use them as a template in the exam. 

Adapt for the context of the question. 

• If you do not know what the Standard Algorithms are for your level, ask your teacher where you can find them. 

• Learn the structure of SQL Statements: Select, Insert, Update, Delete 

• Do your Homework. 

• Practise Past Paper Questions. 

• Ask for help at Supported Study. 

• When you start the prelim/final exam, in the space provided at the back of the paper, write down all the algorithms 

and code you have memorised so you can refer to them during the exam. 

 

Assignment: 

• Keep copies of the different types of programs/SQL Queries you have done so that you can go back and use the code 

to help you in your assignment. 

• Put the examples into a Word Document or Notepad and label them e.g. Input Validation example. Remember to 

retype the quotations marks if you’re copying and pasting code during the assignment. 

 

 

Essential resources: 

• Your Teacher. 

• Showbie and Teams Pages for class resources. 

• SQA Past Papers:  

https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

• Achieve Revision Site:  

https://achieve.hashtag-learning.co.uk/user-start/?next=/ 

• Past Paper Question Generator: https://computingscotland.co.uk/resources/ppqg/mobile_index.html 

• Video Lessons:  

https://www.youtube.com/@computingsciencescotland 

 

 

https://www.sqa.org.uk/pastpapers/findpastpaper.htm
https://achieve.hashtag-learning.co.uk/user-start/?next=/
https://computingscotland.co.uk/resources/ppqg/mobile_index.html
https://www.youtube.com/@computingsciencescotland


 

 

  
Languages: French, Spanish, Italian, Urdu 

Key study advice: 

Study in short chunks and study chunks! 

Short study sessions help the synapses in your brain process language much better than lots of 

information in long sessions. Try the pomodoro method: Blocks of 20 minutes with 5 minutes 

break.  Moreover, study language chunks, ie the combinations of words and phrases as opposed to lists of 

words and phrases. Your brain processes these more efficiently and engages in transferrable 

learning.  You will need to repeat this process several times for the language to move from your short-

term memory bank into the long-term memory bank. 

 Write flash cards, speak out loud and active study techniques 

Your brain holds on to information better when you’ve written something down after you're read or 

heard it.. A good system to use is the Leitner System, which utilises the principle of spaced repetition and 

increasing intervals. While you study, think of the various ways that the information you are reading, 

watching or listening to is connected to one another. Try to group related information on one flashcard.  

Immersive reader or memorise by heart website. 

Use immersive reader or memorise by heart app your ipad to read out loud with a beautiful 

French/Spanish or Italian accent to practise your talk or help with your folio. It’s amazing and a huge help. 

However, do not use google translate or any other AI for past papers. In fact, for any reading or listening 

revision (50% of your final mark) you should not use your ipad but just pen, paper and a dictionary, just 

like in the final exam. Your dictionary should become your best language friend and you should spend 

time getting to know it well.  

  

 

Essential resources: 

Bright Red Digital Zone offers free study resources for a wide range of subjects at National 4,5 and 

Higher levels 

Bright Red 

BBC Bitesize has a wide range of learning resources for Scottish curriculum subjects at different levels. 

BBC Bitesize French/Spanish 

BBC Languages – online courses, tutorials, media clips for a range of ages to support learning an 

additional language. 

BBC Languages https://www.bbc.co.uk/languages/index.shtml Free courses, video , audio and games 

Achieve https://achieve.hashtag-learning.co.uk 

  

https://en.wikipedia.org/wiki/Leitner_system
https://www.brightredbooks.net/subjects/
https://www.bbc.co.uk/bitesize/secondary
https://www.bbc.co.uk/languages/
https://www.bbc.co.uk/languages/index.shtml


 

 

  

Design and Manufacture 
Key study advice: 

• Use your notes to make flashcards – try colour coding these by topic. 

• Use past papers to practice questions – break these down into section 1 

and 2 and focus on one area at a time.  

• Use the marking schemes to check answers on past papers. 

• Look over your homework and the feedback given to help improve 

answer structure. 

• Use the understanding standards links to compare your assignment work 

with exemplars. 

• Your design assignment is open book – use your notes to help with 

annotations and decision making in your folio. 

• When designing your practical project reflect on your strengths from your 

classwork and chose materials and joining methods that you are 

confident in. 

 

Essential resources: 

SQA past papers and marking instructions  - links to SQA past paper questions 

Understanding standards- links to understanding standards pages for all levels 

Resources for N5 and Higher- lots of resources for National 5 and Higher 

BBC bitesize resources- lots of resources for National 5 and Higher 

  

https://www.sqa.org.uk/pastpapers/findpastpaper.htm?subject=Design+and+Manufacture&searchText=&level=N5&includeMiVal=
https://www.understandingstandards.org.uk/Subjects/DesignandManufacture
https://www.mrsheridan.org/home
https://www.bbc.co.uk/bitesize/subjects/z6xpb9q


 

 

  

Graphic Communication 
Key study advice: 

• Use your notes to make flashcards – try colour coding these by topic. 

• Use past papers to practice questions 

• Use the marking schemes to check answers on past papers. 

• Look over your homework and the feedback given to help improve 

answer structure. 

• Use the understanding standards links to compare your assignment and 

exam answers with exemplars. 

• Use your weekly planner to map out your study time. 

• Read the questions carefully and remember the difference between the 

explain, describe and identify questions. 

• On CAD drawings double check dimensions for value and their start and 

stop points. 

 

Essential resources: 

SQA past paper and marking instruction  - links to SQA past paper questions 

Understanding standards- links to understanding standards pages for all levels 

Resources for N5 and Higher- lots of resources for National 5 and Higher 

BBC bitesize- lots of resources for National 5 and Higher 

  

https://www.sqa.org.uk/pastpapers/findpastpaper.htm?subject=Graphic+Communication&searchText=&level=N5&includeMiVal=
https://www.understandingstandards.org.uk/Subjects/GraphicCommunication/national5/Assignment
https://www.mrsheridan.org/home
https://www.bbc.co.uk/bitesize/subjects/znpy4wx


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

H Administration and IT  

Key study advice: 

 

If Statements and Nested If Statements 

 

SUMIF

 

 COUNTIF 

 

VLOOKUP 

 

 HLOOKUP 

 

PIVOT TABLES 

 

 
Essential resources: 

Attendance in class to practice the skills required to pass. The software is not available on the Ipad. 

Achieve — https://achieve.hashtag-learning.co.uk/ 

SQA Past Papers — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

SQA Marking Instruction — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

  

  



  

 

Revise the functions used in queries and 

reports 

Write down rules you must remember – 

printout must be on one side only, turn on 

colour when you have inserted a logo, page 

footer for your name, all text must be visible, 

and check spelling. 

Printout must be on one side only  

Turn on colour when you have inserted a logo 

Put your name in the page footer for a report 

Add your name to the query name for a query table 

All text must be visible 

Check spelling 

Check the number of printouts required 

Advanced Functions in Access. 

AND 

OR 

null  

NOT 

 

not null  

between 2 numbers 

between 2 dates 

 

between 2 letters and 2 

words in alphabetical 

order 

greater than or less than, 

using number, date and 

text fields  

 

wildcard(s) * used 

anywhere in a string of 

text 

 

 

CROSS 

REFERENCE 

F9 can be use 

to update the 

Table of 

Contents 

 

FOOTNOTES/ENDNOTES 

 

STYLES 

 

WATERMARK/BORDERS 

 

 

 

Consistency is key! Make your slide consistent; having the same font, bullet points or no bullet 

points, slide design and placement of graphics throughout. 

If you are using a slide design, ensure all graphics do not cover part of this, they should be clearly 

visible without blocking the design or text. 

Use slide master when required to insert a graphic to all slides. You may also be required to remove a 

graphic from all slides which may also require you to use slide master. 

When printing, pay attention to the instructions to ensure you print in the view you require. This may 

be notes, slide or handout.  

When inserting a footer, slide number or date using PowerPoint, be careful to have selected slide or 

handout as required. 

 

Many questions require you to find several pieces of information. Work through questions 

methodically ensuring you have found and printed each piece of information. 

Use the snipping tool to select all the information and paste this on to Word in order to include your 

name in the footer. 

 



 

 

  

H Administration & IT (Theory) 
Key study advice: 

Learn the Command Words! 

Before writing your answer always 

check the number of marks which will 

be a clear indication of how many 

points you have to make and what 

command word has been used in the 

question. 

Case Studies 

There are times in Section 1 where you 

MUST use the case study. Most of 

these questions begin with ‘using the 

case study.’ 

It is important that you can therefore 

extract relevant information and then 

add your knowledge to answer 

questions fully. 

When studying with case studies: 

1. Start by having a quick read of the 

questions to allow you to begin to 

recognise what you are looking for. 

2. Read over the entire case study 

carefully and use a highlighter to mark 

any points you think will be 

important—this will help you return to 

where in the case study you found 

information when completing the 

questions. 

3. If you require to use the case study 

then remember to include the details 

from the case study to your answer but 

NEVER forget to include your own 

knowledge that you have learnt 

throughout the course. 

 

Knowledge and Understanding 

Section 2 is entirely made up of you 

answering questions demonstrating 

your knowledge and ensuring you do 

this using the command word being 

asked. 

When studying course material: 

1. Ensure you understand the course 

material — ways to do this are by 

reading, taking notes and making 

mindmaps or whatever works for you! 

2. Once you have a good understanding 

try answering questions—at first do 

this with notes and gradually rely less 

on your notes. 

3. Add timers when answering the 

questions—this will make it more 

reflective of the exam. 

4. Eventually try to complete Past 

Papers using timers to help get used to 

the expectations of the exam. 

Remember! Marking Instructions are a 

good way of checking work BUT they 

do not offer full answers as they do not 

answer to the command words. 

 

Remember to use Labels! 

Remember it is important that you let 

the marker know what you are writing 

about. For example if you are writing 

about the characteristics of effective 

teams then you must give the 

definition of a team before listing the 

characteristics. 

Know the Topic Names! 

Some questions will ask things like 

‘Outline the methods used when 

monitoring targets’. 

It is therefore important that you know 

not only the methods used when 

monitoring targets but that you are 

able to name them. 

 
Essential resources: 

Notes on Teams 

PowerPoints used in class—posted on Teams 

Podcasts—posted on Teams 

Achieve — https://achieve.hashtag-learning.co.uk/ 

SQA Past Papers — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

SQA Marking Instructions — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

N5 Administration and IT  
Key study advice: 

 

Use simple formulae (+)when calculating with 2 cells and more complex formulae (=sum) when calculating 

with more than 2 cells. 

When completing more complex formulae, remember that the you will start with (=), followed by the type 

of calculation required (sum), after select the range you are required to work with (A1:A6), therefore 

=SUM(A1:A6)  

When creating a chart, ensure all headings are present, that is; a title and axis titles. A pie chart is a little 

different having no axis title, but ensure to label appropriately and have all charts printed in colour. 

Know how to print! You must ensure to print in formula view and value view. Pay attention to the print 

instruction which will inform you of have gridlines and row and column headings on when required. 

 

Be careful as to which data type you select, for example a telephone number starting with 0 will require 

you to use short text. 

Get to know your query criteria and be careful whether you should use only > or >=. 

Include your name in all printouts. 

Print tables by renaming the heading to include your name. 

Ensure to highlight the form you wish to print along with pressing selected records before hitting print. 

Often reports will ask you to have searched the database first. Remember, this will require you to create a 

query that you then turn into a report before printing. 

 

Many tasks will require you to have two fonts (use Bradley Hand as one as it look very different from most) 

and two types of formatting. 

Formatting include; bold, italics, underline, colour, centre and right align and page borders. 

Be familiar will all business document layouts. 

When creating tables, use the table tools to layout your table as required and include some shading in the 

tables you create. 

When creating letters you are likely to be tested on Mail Merge. When completed ensure to print the 

skeleton document and the document previewed with the first result. 

 

Consistency is key! Make your slide consistent; having the same font, bullet points or no bullet points, slide 

design and placement of graphics throughout. 

If you are using a slide design, ensure all graphics do not cover part of this, they should be clearly visible 

without blocking the design or text. 

Use slide master when required to insert a graphic to all slides. You may also be required to remove a 

graphic from all slides which may also require you to use slide master. 

When printing, pay attention to the instructions to ensure you print in the view you require. This may be 

notes, slide or handout.  

When inserting a footer, slide number or date using PowerPoint, be careful to have selected slide or 

handout as required. 

 

Many questions require you to find several pieces of information. Work through questions methodically 

ensuring you have found and printed each piece of information. 

Use the snipping tool to select all the information and paste this on to Word in order to include your name 

in the footer. 



 

 

  

Essential resources: 

Attendance in class to practice the skills required to pass. The software is not available on the Ipad. 

Achieve — https://achieve.hashtag-learning.co.uk/ 

SQA Past Papers — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

SQA Marking Instruction — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

  

  



 

 

Revision Resources 

 

All resources needed will 

be posted on Teams. 

 

• Course on Team 

• Course Specification 

• Past Papers and 
Marking Schemes 

• Your completed 
exercises – jotters, 
worksheets and 
homework 

• Course notes and 
theory – see Teams 

• Videos of lessons 
posted to Teams. 

Revision Strategies 

 

Read and make notes about topics. 

 

Write out key points in bullet points. 

 

Prepare revision cards – good for 

headings used in account or the items 

you need to remember – 

Manufacturing Account. Write down 

what is included in each section. 

 

Revision Questions 

 

Revision Questions will be provided 

for all topics both SQA past paper 

questions and question from other 

sources. 

 

You will be provided with printed 

SQA Accounting paper to use. 

 

Remember – any topic examined in 

the Excel Assignment will not be 

included in the final examination in 

May.  

Testing Yourself 

Check how many marks on 

offer for the question and 

allocate yourself that 

number of minutes to 

complete the question (as 

a rough guide). 

Presentation Matters 

Think about how you are presenting 

the information for the 

question/topic you are revising.  

Do you need to use a specific layout?  

Have you been provided with a 

template?   

Is your handwriting legible? 

Remember to number your answers 

where needed. 

Calculations 

Check your calculations! 

 

Make use of a calculator.  

 

Double check values you have written 

down. 

 

Examination Technique 

You do NOT need to complete the examination paper in order. Look to find your strongest topic/question 

and complete that first. Complete the paper moving from your strongest to weakest topic. Try to allocate 

more time for questions that require more calculations to be completed or have more reading. 

Layouts 

You must memorise the layouts for the Final Accounts used in Financial Accounting: 

Income Statement 

Statement of Financial Position 

Current Accounts 

Resources 

https://www.sqa.org.uk/sqa/47917.html 

BrightRed Publishing 

Scholar 

https://letsachieve.co.uk/ 

Higher Accounting 

https://www.sqa.org.uk/sqa/47917.html
https://www.brightredpublishing.co.uk/


 

 

Revision Resources 

 

All resources needed will be posted 

on Team. 

 

S3 Course on Team 

Course Specification 

Past Papers and Marking Schemes 

Your completed exercises – jotters, 

worksheets and homework 

Course notes and theory – see 

Teams 

Videos of lessons posted to Team 

Revision Strategies 

 

Read and make notes about 

topics. 

 

Write out key points in bullet 

points. 

 

Prepare revision cards – good 

for headings used in account 

or the items you need to 

remember – eg PEARLS for 

ledger Accounting. 

 

 

 

Revision Questions 

 

Revision Questions will be provided for 

all topics both SQA past paper questions 

and question from other sources. 

 

You will be provided with copies of SQA 

workbooks. 

 

Remember – any topic examined in the 

Excel Assignment will not be included in 

the final examination in May.  

 

 

Testing Yourself 

 

Check how many marks on offer for 

the question and allocate yourself 

that number of minutes to 

complete the question (this is a 

rough guide). 

Presentation Matters 

 

Think about how you are 

presenting the information for 

the question/topic you are 

revising.  

 

Do you need to use a specific 

layout?  

 

Have you been provided with a 

template?   

Is your handwriting legible? 

Calculations 

 

Check your calculations! 

 

Make use of a calculator.  

 

Double check values you have written 

down. 

 

Layouts 

 

You must memorise the layouts for 

the Final Accounts: 

Income Statement 

Statement of Financial Position 

  

Essential Resources 

National 5 Accounting - Course overview and resources - SQA 

BrightRed Publishing 

Accounting - ACHIEVE 

N5 Accounting 

https://www.sqa.org.uk/sqa/47434.html
https://www.brightredpublishing.co.uk/
https://letsachieve.co.uk/subject/accounting/


 

 

  Business Management 
Key study advice: 

Learn the Command Words! 

Before writing your answer, always 

check the number of marks and what 

command word has been used in the 

question.  

Case Studies 

There are times in Section 1, where you 

MUST use the case study. Most of 

these questions begin with ‘using the 

case study.’ 

It is important that you can therefore 

extract relevant information and then 

add your knowledge to answer 

questions fully. 

When studying with case studies;  

1. Start by having a quick read of the 

questions to allow you to begin to 

recognise what you are looking for. 

2. Read over the entire case study 

careful and use a highlighter to mark 

any points you think will be 

important—this will help you return to 

where in the case study you found 

information when completing the 

questions. 

3. If you require to use the case study, 

then remember to include the details 

from the case study to your answer but 

NEVER forget to include your own 

knowledge from the course! 

Knowledge and Understanding 

Section 2 is entirely made up of you 

demonstrating your knowledge and 

ensuring you do this using the 

command word being asked. 

When studying course material: 

1. Ensure you understand the course 

material — ways to do this are by; 

reading, taking notes and making 

mindmaps. 

2. Once you have a good 

understanding, try answering 

questions—at first do this with notes 

and gradually rely less on your notes. 

3. Add timers when answering the 

questions—this will make it more 

reflective of the exam. 

4. Eventually, try to complete Past 

Papers using timers to help get used to 

the expectations of the exam 

Remember! Marking Instructions are a 

good way of checking work BUT they 

do not offer full answers as they do not 

answer to the command words. 

 

Remember to Use Labels! 

Remember it is important that you let 

the marker know what you are writing 

about. For example, if you are writing 

about a stakeholder, then you must 

name who that stakeholder is ie. 

Owners. 

 

Know the Topic Names! 

Some questions will ask things like 

‘Outline the Factors of Production’. 

It is therefore important that you know 

not only the Factors of Production but 

that they are called this. 

 

 

 
Essential resources: 

Your textbook (Higher Pupils) 

Notes on Teams 

PowerPoints used in class—posted on Teams 

Achieve — https://achieve.hashtag-learning.co.uk/ 

SQA Past Papers — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

SQA Marking Instruction — https://www.sqa.org.uk/pastpapers/findpastpaper.htm 

  

  



 



  Health & Food Technology 
Key study advice: 

• Create a weekly study plan for HFT & attend supported study 

• Download the official course/ exam specification: This provides a structured revision 

plan and helps in creating a timetable that covers all topics in the syllabus. 

• Create a personalised checklist: As you revise each topic, traffic light the checklist to 

demonstrate your understand of the area. This will highlight the areas that require 

more attention. It will also ensure you cover the entire course. 

• Review and summarise notes: Summarise key points and put into your own words; 

create diagrams, mind maps, flash cards, quizzes, linking topics together 

• Use revision resources: utilise revision notes, websites, past papers and other exam 

questions  

• Focus on exam technique: look at the command words and practice the technique 

required for each. 

• Practice under exam conditions: Apply your knowledge under timed exam 

conditions to improve your performance, review marking instructions to see how 

answers are marked.  

 
 

Essential resources: 

• SQA Higher Health and Food Technology – Official course specification, 
assignment instructions, and marking schemes. 

• Save My Exams – Higher Health & Food Technology – Downloadable 
specification PDFs, revision notes, flashcards, exam questions, and past papers. 

• Study Rocket Revision Hub – Free revision notes on topics like food safety, 
sustainability, product development, and ethical issues. 

• Quizlet & Blooket Flashcards – Interactive flashcards for vitamins, dietary goals, 
food safety, and nutrition. 

• Achieve website – revision help  
• Esgoil revision resources 

 



 

 

  

Practical Cookery 

Key study advice: 

Exam structure:  
• Written paper (30 marks, 1 hour) 
• Assignment (18 marks, 1h 45m) 
• Practical activity (82 marks, 2h 30m 

Study Tips: 

• Create a weekly revision plan for National 5 Practical Cookery 
• Practice time plans: Create detailed schedules for cooking tasks to improve organisation. 
• Practice your practical skills at home – try to improve your timings. 
• Mock practical: Rehearse full exam-style cooking sessions under timed conditions. 
• Past papers: Work through SQA papers to understand question styles and marking criteria.  
• Teach it to someone else: If you can explain it in your own words, you get it. Try teaching the 

subject material to a friend or family member 
• Create flashcards: Create flashcards to study. Write questions on one side, answers on the other 

and quiz yourself or get someone to test you. 
• The Feynman Technique: This is when you explain a concept in simple terms, imagine you are 

teaching a complete beginner. Then check your course notes and identify the gaps in your 
understanding. 

• Concept Map: Visually connect ideas using diagrams, mind-maps or flowcharts to connect 
learning and see the big picture. 

• Study Group: Study together with friends and share what you know explain concepts to each 
other. 

• Active recall: Quiz yourself without looking at your notes. 
• Practice retrieval throughout the week: Practice recalling key ideas from lessons multiple times 

across days. Practice leads to improvement. 
• Brain Dump: Write down everything you know about a topic. Then check what you missed and 

review 

 

Essential resources: 

https://www.bbc.co.uk/bitesize/subjects/zhtsr82 

http://www.foodafactoflife.org.uk/ 

https://www.understandingstandards.org.uk/Subjects/PracticalCookery/PracticalCookeryVideos 

National 5 Practical Cookery - Course overview and resource - SQA– Official specifications, assignments, past 
papers, and marking instruction 

Practical Cookery - ACHIEVE 

 

https://www.bbc.co.uk/bitesize/subjects/zhtsr82
http://www.foodafactoflife.org.uk/
https://www.understandingstandards.org.uk/Subjects/PracticalCookery/PracticalCookeryVideos
https://www.sqa.org.uk/sqa/47439.html
https://letsachieve.co.uk/subject/practical-cookery/


Looking after yourself 
As you get ready for your SQA exams, it’s completely normal to feel stressed, worried, or 

unsure. Exam season can be tough, but your mental health matters just as much as your 

revision. Taking small steps to look after yourself can make a big difference. 

What You Can Do: 

• Take breaks – Your brain needs time to rest. Short, regular breaks help you stay 

focused. 

• Stay active – Even a short walk can boost your mood and clear your head. 

• Sleep well – Try to keep a steady sleep routine. Rest is part of studying. 

• Talk about how you’re feeling – Stress feels lighter when you’re not carrying it alone. 

• Be realistic – No one expects perfection. Do your best, not the best. 

Remember: You’re Not On Your Own 

If things feel overwhelming, please reach out. Your Pastoral Care Teacher and Depute Head 

are there to support you, listen to you, and help you find strategies that work. Asking for 

help isn’t a weakness — it’s a smart, brave step. 

You’ve worked hard, and you don’t have to face exam season by yourself. Support is here 

whenever you need it. 

 

The following pages list a number of organisations who can offer various types of support.  



 



 

 

 



 

 


